POLICY # A2-1.1

MUTUAL RESPECT IN THE WORKPLACE
ALL EMPLOYEES

It is the policy of the Town of Wayland that associated Boards, Committees, governing
bodies and employees conduct their work and work-related activities with respect for all
employees, residents and individuals conducting business with the Town. Any action,
inaction, gesture, or language that would offend a reasonable individual or that a
reasonable individual would deem unwelcome will not be tolerated. Harassment or
discrimination under any circumstances is prohibited. Harassment can include behavior
that affects or interferes with one’s work performance and is intended to intimidate or
creates a hostile environment. Examples of harassment may include verbal
communications, physical behavior or visual materials.

Employees, residents or other individuals who believe they have been harassed or
subjected to discrimination should contact the Assistant Town Administrator/ Human
Resources Director or the Town Administrator immediately following such actions to
register their complaint. The Town may request such complaints in writing. An
investigation of the allegation will be conducted immediately. Confidentially will be
maintained to the extent practical under the circumstances. Interviews may be conducted
with the person filing the complaint, the person allegedly committing the violation of this
policy and any individuals who may have witnessed the alleged violation. If it is
determined that a violation of this policy has occurred, appropriate action will be taken.
Actions may include counseling or discipline up to and including termination. Any
actions will be consistent with existing rules, regulations, policies, applicable collective
bargaining agreements and state or federal laws.

Personnel Board Updated: November 16, 2005



