
TOWN OF WAYLAND 

POSITION DESCRIPTION 
 

Title:     Epidemiologist – Temporary Position 
 

Department: Public Health / Great Meadows Regional Public Health 

Collaborative 

 

Appointing Authority: Town Manager 

 

Affiliation:    Non-union Temporary 

 

  

Background  

The Town of Wayland received grant funding through the Massachusetts Department of Public Health 

(MA DPH) to hire a temporary epidemiologist to work for the Great Meadows Public Health 

Collaborative, (GMPHC) which includes the Towns of Bedford, Carlisle, Concord, Lincoln, Sudbury, 

Wayland, and Weston. The Great Meadows Public Health Collaborative recently began working on a 

Health Equity Needs Assessment project that requires the assistance of an Epidemiologist to do secondary 

data analyses, quantitative data analyses, and qualitative research analyses. The purpose of the project is 

to understand the health equity needs of our communities, and identify gaps, address health disparities, 

and the need or promotion of programs utilized by each of our communities to benefit the health of 

residents, including racial equity, identifying potential causes of inequities, and advancing health equity 

through systems change.  

Purpose  

The Great Meadows Public Health Collaborative seeks a motivated candidate to serve as an 

Epidemiologist to conduct timely and complete reportable infectious disease investigation, reporting of 

the status of infectious disease case/cluster investigation and contact tracing efforts, support for 

individuals with expressed challenges observing infectious disease isolation and quarantine instructions, 

conducting timely and complete analyses of local and regional data to describe infectious disease trends, 

and other core local health activities. The individual will work in conjunction with a Public Health Nurse 

who will also be hired to serve the collaborative.  

 

Supervision  

Works under the general direction of the Health Director & Program Manager, with input from the 

Regional Public Health Nurse and collaboration from the GMPHC, the employee is familiar with the 

work routine and uses initiative in carrying out responsibilities and tasks independently with specific 

instruction as needed. Not required to regularly supervise employees but may oversee volunteers for 

intermittent identified needs.  

 

Job Environment  

Work may be done under typical municipal office conditions; noise level may be moderate. Depending on 

the needs of the GMPHC, consideration may be made for some work to be done remotely. Employee may 

be required to work beyond normal business hours to address emergency situations or to attend evening 

meetings depending on regional needs. Employee operates standard office equipment. Depending on the 

needs of the GMPHC, employee may have ongoing contact with regional contacts, outside agencies, and 

the public by telephone, email, in person or in writing.  



Confidentiality  

Employee has access to confidential information in accordance with the State’s Public Records Law such 

as department and client records related to communicable diseases. Employee must also follow 

requirements laid out in HIPAA.  

 

Duties and Responsibilities (these are a general summary and are not all inclusive):  
 Works with the Great Meadows Public Health Nurse to oversee case management and contact 

tracing, epidemiological data analysis and communication to inform public health messaging and 

decision making for towns within the collaborative. Casework will be done with completeness, 

timeliness, adherence to exclusion policies, and institution of control measures.  

 Participates in the Massachusetts Virtual Epidemiologic Network (MAVEN), Massachusetts 

Immunization Information System (MIIS), Public Health Region 4AB (Send Word Now) and the 

Health and Homeland Area Network (HHAN).  

 Answers general questions from the collaborative about communicable diseases affecting the 

public health and communicates the risks, prevention, and control measures associated with 

communicable diseases.  

 Assists the Great Meadows Regional Health Collaborative in establishing and maintaining 

communicable disease surveillance systems.  

 Reviews surveillance data on an on-going basis to establish baselines and identify trends, 

outbreaks and clusters of communicable diseases.  

 Drafts summaries and final reports on investigations of communicable disease, participates in the 

development of advisories, press releases, alerts for the public, schools, and healthcare facilities.  

 Participates in working groups related to specific disease response areas by attending meetings 

and participating in conference calls to set policy and discuss response efforts.  

 Prepares and delivers educational materials and lectures to professional and public groups in 

order to maintain awareness and understanding of disease epidemiology and control.  

 Interprets the General Laws and Regulations regarding communicable diseases and advises health 

professionals and the public.  

 Stays informed of current trends and data in the epidemiology of infectious disease, by reviewing 

the professional literature and by attending, when feasible/appropriate, seminars, courses and 

conferences.  

 Responds to infectious disease emergencies by determining appropriate control methods in order 

to alleviate the crisis, may include off business hours depending on regional  

needs.  

 Works on projects with a small team, conducting qualitative and quantitative data collection, and 

analysis.  

 Any other core local health activities assigned. 

Required Qualifications:  

 Knowledge of the principles and practices of epidemiology.  

 Knowledge of the principles of biology and disease processes.  

 Knowledge of the methods of statistical and scientific report writing.  

 Knowledge of MAVEN, and/or must attend MAVEN training within 6 weeks of hire  

 Ability to prepare and use charts and diagrams.  

 Ability to maintain accurate records.  

 Ability to establish rapport and deal tactfully with others. Ability to establish and. maintain 

harmonious working relationships with others.  

 Ability to exercise sound judgment.  

 Knowledge of epidemiologic research methods and techniques.  



 Ability to analyze and determine the applicability of epidemiologic and demographic data to draw 

conclusions and make appropriate recommendations.  

 Ability to calculate age-adjusted, crude, age, and sex-specific rates of disease or exposure.  

Preferred Qualifications:  

 Keen understanding of issues pertaining to confidentiality when working with personally- 

identifiable health information.  

 Demonstrated experience with quantitative and qualitative data management and analysis, 

research methods (particularly relating to health equity), and presentation of public 

health/epidemiologic data including statistical and narrative/explanatory report writing, and 

public health best practices. 

 Proficient use of graphics and statistical analysis data management software including SAS, 

Access, Word and Excel.  

 Capacity to adjust to changing situations to meet emergency or changing program or production 

requirements.  

 General knowledge of laboratory testing techniques/methods including collecting specimens and 

cultures for laboratory testing.  

 Keen ability to read and interpret such documents as testing methods, test results, and what they 

mean.  

 Ability to utilize computers and applications.  

 Strong written and oral communication skills with proficiency establishing and maintaining 

harmonious working relationships with others.  

Qualifications  

Applicants must have at least (A) four (4) years of full-time, or equivalent part-time, professional or 

technical experience in epidemiology, biology, biostatistics, toxicology, environmental science, 

environmental health, ecology, public health, chemistry, virology, immunology, bacteriology, 

microbiology, or statistics and (B) of which at least one (1) year must have been in a professional capacity 

or (C) any equivalent combination of the required experience and the substitutions below.  

I. A Bachelor’s degree with a major in epidemiology, biology, biostatistics, toxicology, 

environmental science, environmental health, ecology, public health, chemistry, virology, 

immunology, bacteriology, microbiology, statistics, or other health-related field may be 

substituted for a maximum of two (2) years of the required (A) experience.  

II. A Master’s degree with a major in epidemiology, biology, biostatistics, toxicology, 

environmental science, environmental health, ecology, public health, chemistry, virology, 

immunology, bacteriology, microbiology, statistics, or other health-related field may be 

substituted for a maximum of three (3) years of the required experience.  

Equivalent combinations of experience and education that provide the necessary skills will be considered.  

 

 


